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WHO:  Any AuxComm Operator with MI CIMS access. 

WHEN:   Update when actively monitoring, activated, or changing Status (Open, 
Closed, Stand-by, Damaged-Closed). This can include: at an Agency, Home, 
Field, Mobile, or Portable facility. 

 View to determine other the status of other operators/facilities. 

WHY: To provide MI CIMS users with visibility on facilities and individual operators, 
including: facility name, county, status, frequencies monitored, operator 
information (name(s), callsign(s), cell #(s)), and more. 

WHERE: In MI CIMS 

HOW:   

a) Log in to MI CIMS as normal. 
b) Click the “Menu” drop-down on the upper left of the window and select 

“AuxComm Station Status”. 



 
c) The screen displays all records, sortable by each field. It can be filtered 

by “Region” and/or “Status” via dropdowns in the upper left of the 
window. 

 
d) To enter a record for your station or facility, click “New Record”. 
e) A new window opens. Enter or update the appropriate information in each 

field. 



 

 

f) Once complete, scroll to the top of the window and click the “Save” 
button on the upper right. 

g) To update your information on the record (e.g., changing status to closed) 
or delete the record, click on the edit icon on the far right of the record on 
the main screen (below the view icon). Update the information in the 
record and save (similar to creating a new record). 

 

h) To view any record, click on the view icon (top or only icon) on the far right 
of the record on the main screen. Once the record is open, you can view 
or create a pdf file of it. 

 

i) To exit out of the record, click “Return to List” under the “Actions” button 
on the top right. 

 

 


